
DoD Performance Management 
Appraisal Program 

MyPerformance 

Rating Official (RO) – How to Create a Performance Plan 

All data contained within this simulation is fictional and does not represent any real person, position, 
or other record of any type. 
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MyBiz+ for Managers and Supervisors 

2 



MyPerformance Main Page 
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People in Hierarchy 

4 



Supervisory Commitment Statement  
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Create Performance Plan 
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Create Performance Plan 

7 



Create Performance Plan 
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Step 1:  Plan Details 
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Step 1:  Plan Details 
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Step 2:  Mission Goals 
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Step 3:  Performance Elements  
and Standards 
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Add Performance Element and Standards 

Enter Performance Element and Standard(s) here (Limit 
to 1000 characters). 
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Step 3:  Performance Elements  
and Standards 
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Step 4:  Approvals and Acknowledgments 
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Rating Official Notification to Employee 
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MyPerformance Main Page 
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MyPerformance Main Page 
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MyPerformance Main Page 
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Step 4:  Approvals and Acknowledgments 
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Step 1:  Rating Official – Request or   
               Document Higher Level Review 

Option A – Transfer to the Higher Level Reviewer 
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Step 1:  Rating Official – Request or   
               Document Higher Level Review 

Option B - Document the higher level review has taken place 
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Step 3:  Rating Official – Document  
               Communication to Employee 
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Step 4:  Rating Official Document 
               Employee Acknowledgment 
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Choose an Action – Track Progress 
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Track Progress 
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Choose an Action – Return to Main Page 
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MyPerformance Main Page 
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